
Reports that must be followed for general/regular reporting 

1. Billing  Reports 

 a. Monthly Sales Abstract Report Combined 

 b. Monthly Accounthead wise Sales Report Combined 

2. Collection Reports 

 a. Category Wise Collection Summary Report 

 b. Account Head Wise Collection Summary Report 

 c. Miscellaneous Collection Summary Report 

3. Account Report 

General Reports 

 a. Trial Balance Detailed Report with OB and CB 

 b. Debtor's Report Consumer wise 

 c. Tariffwise Collection Analysis Report 

 d. Accounthead wise Collection Analysis Report 

 e. Miscellaneous Income Report 

Employee Allowance Reports 

 a. NEA Employee Allowance Report 

Government Consumers Reports 

 a. Government Subsidy Detaild Report 

  

http://192.168.25.2:9001/Coll_Dispatch_List.jsp?reportno=11
http://192.168.25.2:9001/Coll_Dispatch_List.jsp?reportno=35
http://192.168.25.2:9001/Coll_Dispatch_List.jsp?reportno=9


1. For Monthly AccountHead wise Sales Report Combined 

Step 1: Click on Reports of Billing Module. 

 

 

 

Step 2: Click on Billing Reports Sub-Module 

 

  



 

Step 3: Select From date and To date as Required. Then Click on go button of Monthly AccountHead 

wise Sales Report Combined. 

 

 

 

 

  



2. For Account Head Wise Collection Summary Report   

Step 1: Click on Reports of Collection Module. 

 

Step 2: Click on Account Head Wise Collection Summary Report  Sub-Module

 

 

Step 3: Select From date and To date as Required. Then Click onSubmitbutton  

 



 

 

3. For Billing Mismatch Report 

Step 1: Click on Reports of Billing Module. 

 

Step 2: Click on Billing Reports Sub-Module

 



Step 3: Select From date as Required. Then Click on go button of Billing Mismatch Report. 

 

 

 

  



4. Trial Balance Detailed Report with OB and CB 

Step 1: Click on Reports of Accounts Module. 

 

 

 

 

 



 

 

 

 

  



 

 

  



5. For Debtor's Report Consumer Wise 

 

Step 1: Click on Reports of Accounts Module. 

 

Step  2: Select the From date and To date and Select the Debtor's Report Consumer Wise and 

click on Office Hierarchy. Select the desired area and click on go button.

 

 



  



 

Day by Day Routine Work After collection Counter Closed 

Account - Accounts Process - End of day Accounting 

Checking for Proper Accounting 

Billing –Reports-Exceptional Reports-Billing Mismatch Report 

Trial Balance Report  

Account- Reports-Trial Balance Error Check List Report 

Vat amount should be adjusted every last day of the month after 

closing collection counter and after end of day accounting process 

Vat Adjustment-Total Months Vat amount 

Vat a/c debit  

Cash in hand a/c Credit 


